
Fall 2021 Slate Tutorial:  

Part 1: Finding Student Records 
When to use this function:  

 An applicant is ƴƻǘ in your queue and you need to view their prescreening 

 You have already submitted a Faculty Review Form for an applicant and 

need to check their application  

 You need to see a checklist of what materials an applicant has submitted 

Step 1: Accessing Slate 

Log into your MyCUInfo and locate the .ƻǳƭŘŜǊ {ƭŀǘŜ tile in the My CU  

Resources home page:  

 



Note that CŀŎǳƭǘȅ DǊŀŘ 9Ǿŀƭǳŀǝƻƴ will take 

you straight to your personal queue of  

assigned applications.  

DǊŀŘ will take you to the Slate home page. 

Click this link.  

 



Wait for the drop-down menu to 

populate below the typed name, 

then click on the desired record.  

Each record should list the degree 

level and entry term directly below 

the name.  

 

5ƻ ƴƻǘ ǘȅǇŜ ǘƘŜ ƴŀƳŜ ŀƴŘ Ƙƛǘ 

“9ƴǘŜǊ” ƻƴ ǘƘŜ ƪŜȅōƻŀǊŘ ǿƛǘƘƻǳǘ 

ǿŀƛǝƴƎ ŦƻǊ ƴŀƳŜǎ ǘƻ ǇƻǇǳƭŀǘŜ  

ōŜƭƻǿ ǘƘŜ ǎŜŀǊŎƘ ōŀǊΦ ¢Ƙƛǎ ǿƛƭƭ 

ŎǊŜŀǘŜ ŀ ǎŜŀǊŎƘ ǿƛǘƘ л ǊŜǎǳƭǘǎΦ   

 

The Student Record page  is a hub for student 

information. The Dashboard contains the 

student’s name and personal information, the 

degree they are applying to, and their stage in 

the application submission and review 

process.  



The student record has several tabs. Depending on your Slate permissions, you 

may see 6



On the right side of the Application tab, 

you should see a menu of links.  

wŜŀŘ !ǇǇƭƛŎŀǝƻƴ will take you to a PDF of 

the application, which will include pre-

screening materials.  

5ƻǿƴƭƻŀŘ t5C will download a PDF of the 

full application to your computer.  

When you are redirected to a student’s application, you 

will see a menu along the left that shows the 

application sections. You can access parts of an 

application by clicking them on this menu, or you can 

navigate through the application with the arrow keys.  

You can exit the Slate Reader and go back to the 

student record by clicking your browser’s “Back” 

button.  



The Materials tab allows you to see a list 

of ŀƭƭ materials the applicant has 

uploaded, including personal statements, 

writing samples, transcripts, and 

ǇƻǊǜƻƭƛƻ ƛǘŜƳǎτi.e. pre-screening 

recordings or composition scores.    

Going back to the student record, click the༡


